Appendix B: Student-Friendly Bi Cinealta Policy

Loreto Secondary School, St Michael’s, Navan
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What is bullying behaviour? Bullying behaviour can be:

Bullying behaviour is targeted behaviour ;ﬁ\ ﬁ
that causes harm. It is repeated over time '

and involves an imbalance of power. ') Physical Social Emotional
It can happen in person or online. DTN .. S o W L
=2 Bullying behaviour can happen anywhere:
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If you are experiencing You can talk to:
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it happening to someone else...
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~ when you ask for help. <~

What happens when you tell us?
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We will listen We will find out We will work We will take We will follow up.
to you. what happened. with you. appropriate action.  \we will check in to
We will take your We will talk to the We will consider what We will address the make sure the bullying
concern seriously. students involved and support you need and bullying behaviour and behaviour has stopped
gather the relevant what you would like put appropriate and that you are
information. to happen. supports in place. supported.
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There is always someone in Loreto who will listen. (%)

RESPECT | KINDNESS | INCLUSION | BELONGING Appendix B - Student-Friendly Bi Cinelta Policy
Loreto Secondary School, St Michae!'s, Naven

/
-Hglp make -

16



Appendix C: Quick Guide to Addressing Bullyin

Behaviour

Loreto Secondary School, St Michael’s, Navan

74 fzu-u:{ar_, Sd«ﬁf‘ éFdwo{ ﬁ:or wer%orw Q? r

> How We Address Bullying Behaviour - %

This is a quick guide for Students, Parents/Guardians and Staff.
It shows what happens when a concern about bullying behaviour is reported in our school.

A concern is reported sclloolFortd
A Student, Parent/Guardian or other person ogs e
% raises a concern with a member of Staff. e Ry

7

’ The concern is explored School Form 2

The relevant Year Head listens to those involved, Student Meeting /
gathers information and considers the circumstances. Incident Record

7

e A determination is made School Form 3

The School considers whether the behaviour bA:tse%sr.ner:itoa::f
meets the definition of Bullying Behaviour. Bull 'mmBe“haviour
Bullying Behaviour @ Does not meet the definition
If the behaviour is determined to be If the behaviour is not determined
to be bullying behaviour, the concern
is still addressed through appropriate

support, guidance and, where
necessary, the Code of Behaviour.

bullying behaviour, appropriate actions

O /" and supports are agreed. Parents/
- Guardians are engaged and the formal
: record is completed. School Form 4

Formal Record of
Bullying Behaviour
Follow-u
oo% ThShl‘I:k hether the bullying behavi Foll R RS {
e Schoo! checks whether the bullying behaviour N
_E.u. has ceased, considers the views of those involved Up
and arranges further support or action where needed.
A Restorative Practice School Our Commitment

We listen, we take concemns seriously,

we work with those involved and we provide
appropriate support. Our aim is to ensure a safe,
respectful and inclusive school for everyone. Q

Where appropriate, the School uses restorative
practice to help address the behaviouir, repair
relationships and prevent it from happening again.

> @ For more information, please see Section C of our Bi Cinedlta Policg, -
'

which sets out the full procedures for addressing bullying behaviour.

“ There is always someone in Loreto who will listen. W

RESPECT | KINDNESS INCLUSION BELONGING
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Appendix D: Principal’s Report to the Board of Management on Bullying Behaviour

Loreto Secondary, St Michael's, Navan

Appendix ID - Principal’s Report to the Bosrd of Management on Bullying Behaviour

IMPORTANT:
This update must not comtain personal or identifying information about any Student or other individual.

1. Meeting and reporting period
School Term / Year Date of BOM meeting Perfod covered Prepared by

2. Bullying Behavioar reported

New incidents reported incid Total incidents recorded
since previous BOM meeting Ongoing since beginning of School year
3. Key update
Trends and paitterns

Strategies used to address Bullying Behaviour

Wider prevention and awareness strategies
Has any Student experienced a serlous adverse impact ONe OV
as a result of Bullying Behaviour? < S

IE yes, has the School reviewed the measures taken and
identifled any lessons to help prevent recurrence?

4, Matters requiring BOM attention
Has any Shwdent left the School as a result of reporied
Bullying Behaviour? SNop i e

Is additional support required from the BOM? ONo 0O Yes
IF yes, please autline the support or action requested

Iz an urgent review of the Bi Cinedlta Policy
considered necessary? SNl

5. BOM discassion / acﬂnm
_Key matters discussed / actions agreed

This form is a Schoel record to suppart the Principal's update ia the Board of Management.
1t should be completed withaut personal or idemtifying informatian.
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Appendix E: Board of Management Review of the Bi Cinealta Policy

RN N

¢,
o Lo

Lareto Serondury Schosl, 51 Michael's

Appendix E: Board sf Management Review of the Bi Clnedha Policy

L. \¥hen did twe Board of Management formally adopt its Bi Clnedlia Palicy to prevem and address Bullying
Bulaviour in accordance with the Bi Cinedlta Procedures for Primary and Posi-Primary Schools? Ingert the date an
which the BI Cinedlta Policy wes last adopted by the Schonl.

2. Where in the School Is the student-friendly Bf Cineslta Pollkcy displayed?

3. What date did the Boand of Maragement publizh the Bi Cinedlta Pollcy and the slaidisimi -lefendly BY Chiesilia
Policy on the School webslte?

4. How leis the student-leiendly Bf Cinedita Pallcy been commundcated to Stsdens?

5. How has the Bi Cincdlta Pollcy and stodem-fricndly Bf Cinedtta Polky been commundcated 1o
Parents/Guardians?

6. Have all School Sialf been mexde aware of the School's Hi Cincilta Policy and the Bf Cinedita Procodures 1o
Prevent and Address Bullylng Behaviowr for Primary and Pant-Primary Schools?
Ovex [ONo

7. Does the Bl Cinedlta Policy document the straegies thed the School uses o prevent Bullying Bebaviour?
OY¥es ONo

E. Has the Brard of Management mceived and mimued the Bullying Behaviow Update presentesd by the Principal
af every ordinary Board of Management meeding over the last calendar year?
O%es ONo

8. Hax the Board of Maskigenment discussed bhow the Schoud Is addresing all teposts of Bullying Bshaviout?
OYe DONo

I9. Is the Board of Managemens saisfled that all incldents of Bullying Behaviour are addressed in accondance with
the Schuol’s Bl Cinealia Policy?
OYes DOND

1. Have the preventlon strategles In the B Clnedlia Policy been implementod?
OYes ONo
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12. Has the Board of Managemem discussed the effectiveness of the siraiegles used to prevemt Bullying Behansd owr?
OYes DONo

13. How have [a) Pareniw'Cuardians, {b) Stodems and (€} School St teen consulted as part of the review of 1he
BI Cincdlia Policy?

—,

—_—

14, Quiline any aspects of the School’s Bi Cinesita Policy andior its implementaiton thai have been sdentified ag
reiquiring furiher Improvemen as part of this review;

LS. Where areas for improvemertt have been identified. outline haw these will be addressed and whether an action
plait with thneframes has been developed.

16. Does the student-friendly Bf Cineha Pallcy need to be updated as a result of this review and. if so, why?
OY¥es ONo

T A T VO e A o R T S S S T Sy ST 5 e v s =

A T R T T 3 M e A A 251 | XS ST, Tk,

17. Docs the School refer ParentsiGuardiarns to the Comphaines Policy and Procedures for Parents/Guardians end
Sideris agged L& or over iF they have a complaing aleut bow the School T addneced Bullying Behaviouw?
O%es DONo

18. Has a Parenc'Guandion informed the Schoal that a Studeot has left the school due 1o noporied Ballying
Behavios?

OYes ONo

18. Has the Office of the Ombudsman for Children initiated or completed an vestigation nto bow the School has
aldressed aa Inchibum of Bullying Bebaviour?
OYe DONo

Signed: —
(Chalrperson of Board of Managenment)

Dale:
Shgned:

(Principal)
Thate of next review:
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Appendix F: Notification Regarding the BOM’s Annual Review of the School’s Bi Cineslta Policy

Loveis Secondary Schvol, St Michiael's, Navan
Patrons - Lorete Trust

APPENDIX F:
Notification Regarding the Board of Management's Annual Review of the School's Bf Cinedita Policy

Tor whiam. 0 eriery' comoern:

The Board of Management of Loretn Secondary School, St Michael's, wishes (o inform you thas:

1. The Board of Management's annunl neview of the School's Bi Cincdlin Policy to Prevent and
Address Builylng Behaviowr and Uz invplememation was completed a1 the Board of Management
mexting held on {date of BOM mwecting}.

il.  This review was conducted in acoondance with the Review of the BE Cineilia Policy templie

(Appendix E} and the Bi Cinedla: Procedures o Prevent and Addvess Bullylng Behaviour for
Frimary and Post-Frimary Schools 2024.

Signed Drate
Chalrpersan of the Board of Management

Slgned Dhatr

Principal
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School Form 1: Initial Report Form

LORETO SECONDARY SCHOOL, ST MICHAEL'S, NAYAN

SCHOODL FORM 1 - INITIAL REPORT FORM

Purpose:

Frivate & Cenfidrarial

T rroond an Indidal concern or report of alleged Bullying Behavious and refer B 1o 1he relevant Yoear Head,
Completion of this form does not determine whether Bullying Behaviour has occured.

1. Report dedails

Dste report received

Time

Stalf Member receiving report

Prerson making report Name; Year'Choss (IF applicabie)
O Student concerned O Ancther Swdeot O Parend \Guandian

Role of person reporting
O Staff O Oiher:

St At Name; Yean/Claxs

(i different 10 the person making 1he repart) il o

2. Nature of the concern

Tick any that may be relevant. These ane prompts only awd do not determine whether behaviour is Bullylng

Behaviour.

O Phyysical

0 Verhat / name-calling

O Sockat excluslon / fsolatlon
O mimdidatkon

I Damage 1o property

O Onldine / dighsd

O Wdenilty-related concern

a e
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Drate(s) J perbod £ appraxbmate tinse:

When did i happen?

Where did it happen?

Has this happened befare? O Y¥es ONo 0O Not known If known, whenhow ofien?
Names ¢ class, If known:

Others Involved / possible witnesses

3. Accouni of the concern

Recond the informaton shased as factsally as possible. usiong tie Student™s own words where appropride. Inclsds
what happened. what was sald or done. and any impact described. Do not investigate or reach a conclusbon at this

stage.

4. Immediate safety, wellbelng and action

Immediate concern for safety or
welibelng?

Immediate action / support provided

O Mo O Yes O Uniclecar

Has a FParent'Guardian been
contacted at ithis stage? M yes, by
whem?

ONe OYes O Not applicable Dedails. If appropriste:

Relevant infarmaiion / docunents
mttached

DO Wrilten account 5 Soreenshat / online madedial [ Otter:

Important: If there is an immrediaie safety conoom or a child protection concern. take the necessary acton without

day e accordance with the School’s relevant procedures. Do not wail for this form to be completad.

5. REeferral to Year Head

Referred to [Year Head)
Date and (inve referred
Stafl Member's signature / date

Raceived by Year Head (signature /
indtiak)
Dmbe received

Farward prorgstly o e eedevant Year Fiead. Store amd share socarely, andy with those whin aeed e nfrmaiion.
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School Form 2: Student Meeting / Incident Record

LORETO SECONDARY SCHOOL, ST MICHAEL'S, NAVAN
SCHOOL FORM 2 - STUDENT MEETING / INCIDENT RECORD

Parpose: To record informatlon shased during a meeting with o Student following a concern or repom. This recard
supports the School’s considertion of the concern; it docs nat, by itsell, detcrmine whether Bullying Behaviour has

FPrivate & Confidprrial

ocoumesd.
1. Meeting details
Date and time Dare:
Time:
Studentis) met with Name:
Year/Ulass:
Student’s role In refation ts | O] Swdent alfected O Student named In the concern 0 Wiiness D Qther:
LONOETR
Meeting led by Name | robe:
Oihers present MName(s) and raleés):
Inltial Report Details Date recelved (If known):
Recelved from (name f rale):
Schaot Farm | compleied: O Yes [ Mo
Purpose of meeting

2. Student’s aocount af the opcern

Reootd the informaton shared ac factially as possible, using the Stusdent’s own wonds whete appropriata. Allow the

Stwdent io describe events in thelr oun way.

What happened?

When and where?

Wha was invalved / preseni?

Has this happened before?

OY¥es DNo O Notknown W yes. delalls | frequency:
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3. Impact. wellbeing and immediate concerns

How bhas ihis alfected the
Studern?

Safety or wellbeing concerns | [0 No immediaie concern entifed 0] Concann Ideatiled O Unclear
Detalls ! actlon required:

Student"s vicws / wiahes What support or actlon does the Siudeni feel woubd help?

4. Support or actien discussed / provided
Suppaord f actian

Parent’Guardlan coniact O Not discussed O Contacted [ To be considered / arranged
Detalls, including by wham and when;

Dther relevant infarmation

5. Agreed next steps and fallow-up

Next steps

Person responsible

Follow up cequired OYes ONo
Proposed date / dmeframe:

| Further notes / attachments | O Swudernt written acooum 0 Orher:

£. Record completion
Completed by MName / robe;
Signature and date Signatare: —

Dadp-

Impartani: if an immediate safety concern or child peosection concern arlses, ke the necessary arthon withowl delay
i accordance with the School's nelevant procedures. Dho not wai for thes record 10 be completed.

Sewe and share securedy. anty with those wiio oeed the Informa fiog,



School Form 3: Assessment and Determination of Bullying Behaviour

LORETO SECONDARY SCHOOL, ST MICHAEL'S, NAVAN
SCHOOL FORM 3 - ASSESSMENT AND DETERMINATION OF BULLYING BEHAVIOUR
Frivap & Confidenrial

Briore completing ths form:

The Year Head should ensare that Schood Form 1 - tdclal Repaort Farm and Schonol Form 2 - Sadent Meeting / Incident
Record have been completed, where applicable, and that the relevant information has been gathered and considered.

This form records the assessment and determination of the reported concern. Information already recorded on School
Foems | and 2 should nat be nepeated unnecessarily.

1. Assessment deialls

Studentis} cancerned Maemoe: f&):

Y ean'Classips):

Year Hend [ assessing Stalf Narwe:

Member Rala:
Date of assessmeant
Related records Schood Fom | completed: O Yes 0 Ne

Schowd Foom 2 compleird, where applicable: O Yes O No

2. Assessment agalnzi ihe B Cinedlia definition

Consider the informatlon gathered. the crcumstances of the behaviowr and the views of the Siudents Imolved. Record
a heief rationale for esch consbderation, The quesilons below support pmfessional Judgrmem and should not be reated
s a tck-box decBdon on thele awn.
Consideration
Was the behaviowr tangebed a1 a Shudent ar group of
Students?
Wi the bebaviowr imended to cause harm (physleal, soctal
ot emotbonal)?
Was the behaviour repeated over time, Including relevam
online repedltbon?
W there an Indialance of power In the relatlomship?

[ Euriher consideration |
Cx

e
o| of o| o
ol o| of oz

O
(]
O

Brict rationale / relevant Informaetion censidered:
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3. Assessment sutcome

| Determination O Bullylng Behaviour has oceurrer.
Q) The behaviowr does not meet the definition of Bullying Behaviour

[J Further information / engagemen ks roquired before a determination can
be made.

Reason for outcome

Where the behaviour doesnot | O Redir / adelress undee 1he Code of Behaviowr, as appropriale,
meet the definition of Bullying '

O Other or Sup ukned:
| il TESPONSE ar Suppoa requined
Mexi steps O Complewe School Form 4 - Formal Record of Bullying Behaviouwr,
- where applicable.
O Commundcate with relevant Swdent{s) and Parent{s)/Guardian(s). as
appropriate.

O Prowidde / arcange sappaiel o other actbon.
O Farther informatlon gathering ¢ meeting required.
Dytalls:

4. Completion and consillation

Assessment completed by Naume:

. Role:
Slgnature and date Slgnature:

| Daste:
Senlor Managemeni Mame ¢ rolr;
consuliation Date

Comenents / agreed acion, IF applicabie:

Record management: Retain ihis assessment securely with the relaied School Forms | and 2. Where Bullying
Behaviour has been determined to have accurred, complele School Form 4. Where the behaviour does not meet the
deflnition of Bullylng Behaviour, it should be addressed in acoordance with the Cade of Behaviour. 8s approgriate,
Share informetion only with those wheo need It

Frivare & Confidential
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School Form 4: Formal Record of Bullying Behaviour

LORETO SECONDARY SCHOOL, ST MICHAEL'S, NAVAN
SCHOOL FORM 4 - FORMAL RECORD OF BULLYING BEHAVIOUR
Frivaw & Confidenriaf
Purpose: To be completed where Bultving Behaviour has been determined 1o have occurred. Reler o School Forms
1 3 for information already documented; avold unnexessary repeition.
1. Stadenis concerned

Soudentis) affected:

name(s) / class =

Student(s) whoe displayed

the behaviour:

name(s} / cluss

Year Head

Date of determinaiion

(Schonl Farm 3)

2. Detall of Bullylng Behavionr

Source of concerns O Sidert concerned 01 Another Siudent O Parent/Guardian O Staff
O Ogher

Locatiomin} O Clsroom O Cordoc O Todlets O Sehool groands 0 Schol s [
Online O Cither _ — B

Typels) O Physical [ Cyber/online O Damage to property 0] Enkimidatbon

O Exclislon (1 Mallclous gossip 0 Kame-calling [ Other

Identity-based category, § | O Homophobic 0 Disabilliy’AFN-redased 0 Rackst (3 Traveller communlty
relevant O Other [ Not applicable

Brief description / impact

3. Actions inken
Studert support / actions

| Parent/Guardian

| engagement (date(s))

| Code of Behaviour

respanse, if applicable

Follow-up arrangements T be recorded on Schaal Form 5.
4. Completion

Completed by /| rale

Signature

Date

Senfor Managemend review
{ date (¥ applicable)

Record managemwil; Relatn wecurefy with Scheadl Fosm 1 -3 Reyad Gllow-up on Sehool Forn S, Sthare bifonmsaiion eily with 1ise wha
] 1.



School Form 5: Follow-Up Form Record

LORETO SECONDARY SCHOOL., 8T MICRAEL'S, KAVAN
SCHOOL FORM 5 - FOLLOW.-UP RECORD
Frivate & Corifidenriaf

Purpose: To record the follow-up review. Refer 1o School Forms | - 4 for information already documented.

Studentls) / Class

Year Head

Date of initial meeting /
caniac

Date of follow-up review

Follow-up conducted with | O Siodent(3) 0 Parent(x)/Giandiants) 0 Other {specify):

Student s views Brief nose (1 needed):

Parent/Guardian views Brief moée (il needod):

Has the Bullylng Behaviour | [ ves ONo O Unclear / further revisw needed
eeaned?

Further action / suppart O Naoe o peesenr [ Yes  dwrief detatis:

Next review date, il
required

Comgleted by / date

Record management: Retain securely with the related School Forms. If the Bullylng Bebaviour hes not ceased,
riview and cecond farther armegles and follow.-up.

Frivarr & Canfidenial



